
1 

 

  
 

Audit of statutory duties and associated responsibilities for schools in relation to:  
‘Keeping Children Safe in Education – 2015’ 

 
Completion and return target date: 31st December 2015 
 

This document: 

 provides statutory information to Surrey Safeguarding Children Board 
 will help to ensure that gaps are identified in order to ensure robust safeguarding procedures are implemented 
 forms a framework for the annual Safeguarding report to the Governing Body 

Section 175 of the Education Act 2002 was implemented in June 2004. This introduced new statutory duties for schools, Governing 
Bodies and Local Authorities. ‘Keeping Children Safe in Education’, S.175 guidance, requires Governing Bodies to carry out an 
annual review of the school’s policies and procedures and to provide information to the Local Authority about how the duties set out 
in the guidance have been discharged.  

We recommend that the nominated Safeguarding Governor, together with the Head and/or Designated Safeguarding Lead (DSL), 
formerly known as the Designated Child Protection Officer, should complete this together. It must be presented to and ratified by 
the Governing Body. It is mandatory to return the completed audit to the Local Authority by the date below. 

It should be completed in conjunction with the Ofsted Inspecting safeguarding in early years, education and skills settings’ 
published in June 2015 
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Each School/ educational setting should have the following in place: 

 A written safeguarding policy and up to date child protection procedures that have been agreed with the Governing Body. A 
model Safeguarding Policy is available from the Surrey County Council website, 
www.surreycc.gov.uk/educationsafeguarding updated regularly. 

 The Designated Safeguarding Lead (who is part of the Senior Leadership Team) established and appointed by the 
Governing Body and named Deputy/Deputies identified. 

 A Nominated Safeguarding Governor (preferably not the Chair) to champion safeguarding and child protection issues. 

 Other safeguarding procedures, including managing allegations against members of staff, and e-safety policy. 

 Staff behaviour policy/ code of conduct eg in line with ‘Guidance for Safer Working Practice for Adults who work with 
Children and Young People’, DCSF 2009 and Keeping Children Safe in Education 2015. 

 Training at the appropriate level for all staff, governors and volunteers. 

 Robust staff and volunteer recruitment and selection processes which safeguard children and are in line with the 
Government’s document, ‘Keeping children safe in education – 2015’. Please use in conjunction with the guidance issued by 
The Disclosure and Barring Service. 

 A Single Central Record of employment and Disclosure and Barring Checks for all staff in regulated activity, appropriate 
references and risk assessments for volunteers. 

 

 

 

 

 

 

 

 

http://www.surreycc.gov.uk/educationsafeguarding
https://www.gov.uk/government/organisations/disclosure-and-barring-service/about
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Please tick appropriate box 
Yes No 

The school has a Designated Safeguarding Lead who is a member of 
the School’s Senior Leadership Team, and has been appointed by the 
Governing Body. 

 

 

The school has at least one Deputy Designated Safeguarding Lead. 

 

 

The school has a Nominated Governor for Safeguarding and Child 
Protection. 

 

 

The Head Teacher or a senior member of staff has successfully 
completed safer recruitment training and can evidence accreditation. 

 

 

A Governor has successfully completed safer recruitment training and 
can evidence accreditation 

 

 

Date of most recent whole-school ‘Working together to safeguard children’ training.   

All staff have the following online training on a three year programme with Educare: 

 Child Protection in Education 

 Child Exploitation on Online Safety in Education 

All staff training at September INSET with periodic information delivered during the year.  
 
 
NB SSCB requirement is regular safeguarding updates. If training materials other than those provided by SCC are 
used, the SSCB will require to see the outcomes and course materials 
 
Enter date and training provider:  Educare – see above 
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Identify which of the statements below best describe your school or setting:  
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Exceeded: the school has exceeded the minimum requirements in line with the descriptors provided 
 
Meeting: the school is confident that the expected minimum requirements are being met.  
 
Working Towards: The school is aware of minimum requirements and is developing policies and practice to meet these or 
have procedures in place which are not yet fully embedded 
 

 

1. School Child Protection and Safeguarding Policy  

Exceeding The school/setting has a policy which is up to date and in line with the model provided by SCC. There is 
evidence the policy has been read by all staff, volunteers and adopted by the governing body. Also, parents 
are aware of it through the prospectus and/or the school website. The policy is a live document and it reflects 
practice. The policy is reviewed annually. 

 

Meeting The school/setting has a policy which is up to date, in line with the model policy provided by the SCC and has 
been shared with and is accessible to parents. The school is confident that minimum requirements are being 
met. The policy is reviewed annually. 

 

Working 
towards 

The school is currently developing or has recently developed policies and procedures to safeguard children 
but is not yet meeting requirements. 

 

 

 

 

2. Child Protection Procedures  

Exceeding All DSL’s know where to find the Surrey Safeguarding Children Board Procedures 
(http://sscb.proceduresonline.com/) and use these within the setting. Temporary staff are given a copy of the 
setting’s child protection and safeguarding policy and introduced to the DSL. All documentation listed in SCC 
Model Safeguarding Policy is available for all staff to access. Staff are aware of their responsibilities and know 
procedures to follow in line with ‘Working together to safeguard children’ training and have read "What to do if 
you're worried a child is being abused" (2015). The Governing Body has a standing agenda item of 
safeguarding at their meetings. All staff have been given a copy of Keeping Children Safe in Education 2015 
part 1(22 July 2015) and have signed to say they have read and understood the contents. Governors have 
been given part 2 and have signed to say they have read and understood the contents. 

 

Meeting All teaching staff and relevant governors are aware of the SSCB established child protection procedures. Staff 
are aware of their responsibilities and know procedures to follow in line with ‘Working together to safeguard 
children’ training and have read "What to do if you're worried a child is being abused" (2015). The Governing 

 



7 

 

Body has a standing agenda item of safeguarding at their meetings. All staff have been given a copy of 
Keeping Children Safe in Education 2015 part 1(22 July 2015) and have signed to say they have read and 
understood the contents 

Working 
towards 

Procedures are in place but only the DSL and the Senior Leadership Team and the Safeguarding Governor 
know about them or Child Protection procedures (which include what to do if there are concerns about a child) 
are in place, but known only by the DSL. 

 

 

 

 

 3. Consistency and Cross Referencing of Procedures  

Exceeding All policies/procedures relevant to safeguarding are aligned; this annual audit is undertaken by the Senior 
Leadership Team, agreed by the governing body, submitted to the LA and with evidence of an action plan 
implemented and reviewed during the year 

 

Meeting The school has reviewed all policies and procedures relevant to safeguarding and is meeting minimum 
requirements.  

Working 
towards 

The school has made a start at looking at other policies and procedures that need to reference the 
safeguarding policy and CP procedures. Although child protection procedures are in place, other policies and 
procedures (e.g. anti-bullying, discipline, health and safety, complaints, e-safety, intimate care etc.), contradict 
or do not reference them. 

 

 

 

 

 4. Safeguarding Training  

Exceeding The Lead DSL and Deputy DSL(s) have completed SSCB multi-agency Foundation Modules 1 and 2 training, 
they have also received “New to Role” and/ or “Update” training appropriate to their roles in the last two years 
and all other staff have received safeguarding training and updates annually. New staff attend targeted 
training “Working together to safeguard children” within 3 months of appointment. The lead DSL or a Deputy 
DSL attend all 3 termly DSL network meetings hosted by the Local Authority. All governors have received 
safeguarding training to ensure clarity of their safeguarding roles and responsibilities. 

 

Meeting The DSL’s  have completed SSCB multi-agency Foundation Modules 1 and 2 training , they have also 
received “New to Role” and/ or “Update” training appropriate to their roles in the last two years, and all other 
staff have received safeguarding training/ updates annually. The lead DSL or a Deputy DSL attend all 3 term 
DSL network meetings hosted by the Local Authority. Only the Governor with designated responsibility for 
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safeguarding has received training to ensure clarity of their safeguarding role and responsibilities. 

Working 
towards 

The DSLs have completed SSCB multi-agency Foundation Module training, they have also received DSL 
‘New to Role’ and/ or “Update” training appropriate to their roles but this has not been updated within the last 
two years. Staff have not received safeguarding training annually. The lead DSL or a Deputy DSL have not 
attended all 3 term DSL network meetings hosted by the Local Authority. The DSL’s have not attended any 
multi-agency Foundation Module training or DSL new to role training. Staff have not received safeguarding 
training and/ or safeguarding updates annually. 

 

 

 

 

 5. Safeguarding and the Curriculum - Healthy relationships   

Exceeding Pupils are encouraged to talk about feelings to deal assertively with pressures, are listened to, and know to 
whom they can turn to for help and advice if necessary.  A strong support system ensures pupils are provided 
with a range of opportunities in every year group to learn how to keep themselves and others safe. 

 

Meeting Some opportunities are provided for pupils to consider risk situations and explore strategies for keeping safe.  

Working 
towards 

The school is seeking advice about how to develop opportunities for safeguarding and child protection work to 
support children at risk. 

 

 

 

 

 6. Anti-Bullying Practice  

Exceeding The school has an anti-bullying policy which includes information on cyberbullying and prejudice based 
bullying that has been updated in the last year and is consistent with current Department of Education anti-
bullying guidance. All staff are confident in their delivery of the policy; pupils have been consulted and have 
devised a pupil friendly version which is visible and used in the school. A detailed bullying incident log is in 
place and maintained regularly. The analysis is shared with governors. Staff and pupils deal effectively with 
instances of bullying behaviour and/or the use of derogatory or aggressive language. 

 

Meeting The school has an anti-bullying policy that has been updated in the last year and is consistent with current 
Department of Education anti bullying guidance. All staff are confident in their delivery of the policy; pupils 
have been consulted and have devised a pupil friendly version which is visible and used in the school. A 
bullying incident log is in place. 

 



9 

 

Working 
towards 
 

The school has an anti-bullying policy which is known to all staff and pupils. This policy requires updating with 
some input to develop consistent practice and confidence in delivery across the school. There is a bullying 
incident log but this is not analysed and acted upon. 

 

 

 

 

 7. Safer Recruitment  

Exceeding The school has a culture of safer recruitment in relation to all staff. Recruitment and selection processes are 
fully compliant with Department of Education guidance Keeping children safe in education (22 July 2015) and 
Governor Services training. There is a safeguarding statement in adverts, and induction for all new staff 
includes child protection and expectations regarding conduct. References for shortlisted candidates are 
collected prior to interview and used as part of the interview process. Recruitment files are checked and 
signed off by SLT to ensure all necessary checks have been completed prior to appointment. At least one 
person on all recruitment panels has completed Safer Recruitment training. 

 

Meeting Recruitment and selection processes are fully compliant with Department of Education guidance Keeping 
children safe in education and Governor Services training. 

 

Working 
towards 

Recruitment and selection processes are being reviewed to ensure they are in line with Department of 
Education guidance Keeping children safe in education. 

 

 

 

 

 8. Single Central Record  

Exceeding   
There is a single central record in place which shows the following:  

 an identity check; 
 a barred list check; 
 an enhanced DBS check/certificate; 
 a prohibition from teaching check; 
 further checks on people living or working outside the UK; 
 a check of professional qualifications; and 
 a check to establish the person’s right to work in the United Kingdom. 
 all staff who are subject to the Childcare Disqualification Regulations (2009) have completed a self 
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declaration to state that neither they nor anyone they live with is a disqualified person. 
 There are separate sections for teachers, support staff, Governors, supervised volunteers and 

unsupervised volunteers and contractors. All checks completed will be dated and initialed. 

Meeting There is a Single Central Record in place which indicates identity, qualifications, CRB/DBS checks, eligibility 
checks and right to work checks have been carried out but not for all staff; volunteers or contractors. 

 

Working 
towards 

There is a Single Central Record in place but not all checks above can be evidenced and not all staff are 
included in the record.  

 

 

 

 

 9. Safer Working Practice for Adults who Work with Children and Young People  

Exceeding  There is a staff behaviour policy/ code of conduct for all staff. A copy has been given to all staff who have 
signed to confirm that they have read it and agree to work within it. The school has key safeguarding 
information available for visitors and volunteers who come regularly into school, and this includes adults who 
are not directly employed by the school, and/ or who provide contracted or commissioned services. Adults are 
clear that their practice needs to be in line with this guidance. There has been ‘safer working practice’ training 
undertaken by all staff and/or a discussion in a staff meeting. 

 

Meeting There is a staff behaviour policy/ code of conduct for all staff, in line with the SCC Model Policy. A copy has 
been given to all staff who have signed to confirm that they have read it and agree to work within it. The 
school has key safeguarding information available for visitors and volunteers who come regularly into school, 
and this includes adults who are not directly employed by the school, and/ or who provide contracted or 
commissioned services. Adults are clear that their practice needs to be in line with this guidance. 

 

Working 
towards 

A guide to safer working practice exists for some staff groups but needs widening to incorporate everyone 
who has contact with children. Staff are unaware of the guidance. 

 

 

 

 

 

 10. Procedures on How to Manage Allegations Made Against Staff/Volunteers  

Exceeding Procedures for the management of allegations are in line with part 4 of Keeping Children Safe in Education 
2015. If staff have a concern about another member of staff they know to contact the headteacher only. Staff 
are aware of how to contact the Chair of Governors discretely should they have a concern about the 
Headteacher and the Chair of Governors knows what to do if such an allegation is made. In the event of an 
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allegation being made against a member of staff involving a child or young person the Local Authority 
Designated Officer (LADO) will be contacted immediately. Serious concerns are reported to the National 
College for Teaching and Leadership. 

Meeting Procedures for the management of allegations are known by all school staff who know where they are kept if 
they need to refer to them. Headteacher  Staff are aware of how to contact the Chair of Governors discretely 
should they have a concern about the Headteacher and the Chair of Governors knows what to do if such an 
allegation is made. 

 

Working 
towards 

All members of the Senior Leadership Team are aware of the procedures for managing allegations against 
members of staff. 

 

 

 

 

 11. Supervision    

Exceeding The Designated Safeguarding Lead holds weekly meetings with all Deputy DSL’s to discuss individual cases 
where children and young people are either on Child Protection Plans, Child in Need plans, are part of the 
Early Help process or have been identified as vulnerable but not reached the threshold for referral or 
assessment. These meetings are minuted and decisions and outcomes are recorded in each CP file. 

 

Meeting There are supervision procedures in place which are in the majority of cases used effectively to provide 
professional support with safeguarding. Staff are aware that supervisory support is available and access this 
support when required. 

 

Working 
towards 

 The school has procedures in place but these are rarely used to discuss safeguarding concerns.  

 

 

 

 12. Record Keeping Procedures  

Exceeding The school has reviewed its procedures on recording, retaining and sharing child protection concerns against 
current guidance, has amended its procedures accordingly and they are applied consistently. There is cross 
referencing between pupil and CP files. There is evidence that all staff are following the procedures and 
actions/outcomes are recorded against each concern. CP files are transferred if a pupil moves to another 
school. Any original notes made or emails sent and received of disclosures and safeguarding concerns or 
discussions are retained. 

 

Meeting The school has reviewed its procedures on recording, retaining and sharing child welfare and child protection  
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concerns against current guidance, has amended its procedures accordingly and they are applied 
consistently. 

Working 
towards 

The school has procedures on recording, retaining and sharing child welfare and child protection concerns but 
they have not been reviewed against current guidance. 

 

 

 

 

 

 

 

 13. Children Missing Education and Pupils Missing Out on Education  

Exceeding The ‘Children Missing from Education (CME)’ process is well established and all staff (including school 
governors) are fully aware of the current DfE statutory guidance in relation to CME and school attendance 
advice. There are clear and well defined processes and roles and responsibilities in monitoring pupils who do 
not access school including those attending approved, quality assured Alternative Provision, Work Experience 
placements. Part-time time tables are used sparingly and appropriately, are time bound and are reviewed 
regularly between school, parent and pupil. The school will inform the local authority of any pupil who fails to 
attend school regularly, or who has been absent without the school’s permission for a continuous period of 10 
school days or more, at such intervals as are agreed between school and the local authority. The school 
informs the local authority of any pupil who is going to be deleted from the admission register in the 
circumstances set out in Keeping Children Safe in Education (22 July 2015) 

 

Meeting Most staff understand their responsibilities around pupils not accessing school in the usual way and practice 
reflects the requirements of DfE statutory guidance The school is not yet exceeding expectations or pro-
actively tracking pupils. 

 

Working 
towards 

Parts of school processes are followed. Contact with Alternative Providers and employers is sporadic with no 
formal agreements in place. There is no quality assurance or central record of the provision pupils are 
attending. 

 

 14. Radicalisation and Extremism  

Exceeding The school Safeguarding/ Child Protection Policy has a section on Radicalisation and Extremism which lists 
the general and local risk of young people being drawn into terrorism, signs of what to look out for (risk factors 
and vulnerability factors) and a link to the DfE Prevent guidance . Fundamental British values are promoted in 
the delivery of the curriculum and extra-curricular activities are reflected in the general conduct of the 
school.  All staff have completed the “Workshop to Raise Awareness of Prevent” (WRAP) training and know 

 

https://www.gov.uk/government/publications/protecting-children-from-radicalisation-the-prevent-duty
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what to do if they have a concern about a pupil. All staff have completed the online Channel training 
programme and knows when it is appropriate to make a referral to the Channel programme. The School IT 
system has appropriate levels of filtering to ensure children are safe from terrorist and extremist material and 
social media accounts when accessing the internet and the system is regularly checked and tested. 

Meeting The school Safeguarding/ Child Protection Policy has a section on Radicalisation and Extremism and lists the 
signs of what to look out for. Some staff (minimum DSL) have received WRAP training and online Channel 
training.  The School IT system has appropriate levels of filtering to ensure children are safe from terrorist and 
extremist material and social media accounts when accessing the internet, but is rarely checked or tested. 

 

Working 
towards 

The school CP Policy does not reflect the school’s commitment to Prevent and the IT system does not filter 
extremist material. The DSL has not received WRAP training. 

 

 15.  Use of School On-site Facilities by External Visitors/ Private Hire of School Facilities  

Exceeding Prior to agreeing to the private hire of on-site facilities to members of the public, during term time and/ or when 
children/pupils are on site in a residential provision; adequate checks and references are undertaken, 
including a detailed risk assessment to demonstrate how the risks to pupils will be managed. Security of the 
site is reviewed by the senior leadership team and Governing Body to ensure safety to pupils and adequate 
steps taken to safeguard children from harm. Written agreements are in place for all hire of facilities and 
agreements reflect that effective monitoring is in place by the contracting individual/ organisation to safeguard 
children. Any private hire agreement includes due diligence checks on groups and visiting speakers in relation 
to Prevent. 

 

Meeting Private Hire of onsite facilities is subject to written agreement and risk assessments undertaken; however 
monitoring of effectiveness is not in place and requires development. 

 

Working 
towards 

Private Hire arrangements do not consider safeguarding of pupils and need review or processes covering hire 
of facilities are generic and require further development. 

 

 16. E-safety  

http://course.ncalt.com/Channel_General_Awareness/01/index.html
http://course.ncalt.com/Channel_General_Awareness/01/index.html
http://course.ncalt.com/Channel_General_Awareness/01/index.html
http://course.ncalt.com/Channel_General_Awareness/01/index.html
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Exceeding The school has a current e-safety policy for staff and pupils, an Acceptable Use Policy in relation to school 
computers and other media, and has been signed and dated. The school has an e-safety coordinator who has 
completed the CEOP ‘Thinkuknow’ training or similar. The school has regular awareness training for parents, 
staff and pupils. Staff understand the risks posed by persons who use technology, including the internet, to 
bully, groom, radicalize or abuse children or learners.  The school has completed the Surrey e-safety audit 
and is fully conversant with the e-safety toolkit. Pupils are aware of what they should do if they see something 
online that upsets them or if they chat with someone that they don’t know. There is monitoring and filtering 
installed on the school computer network. 

 

Meeting The school has an e-safety policy and an e-safety coordinator who is not CEOP trained but is conversant with 
the e-safety toolkit. 

 

Working 
towards 

The school has an e-safety policy which needs updating and is generic for staff and pupils. The e-safety 
coordinator is not fully conversant with the e-safety toolkit. 

 

 17. Child Sexual Exploitation (CSE)  
 

Exceeding The school Safeguarding/ Child Protection Policy includes the risk factors, signs and indicators to identify CSE 
and is included in staff safeguarding training. When assessing whether a child or young person is the victim of 
CSE, the Surrey Safeguarding Children Board screening tool is used in all cases. Key messages about 
healthy relationships are taught to all ages using age and stage appropriate language to explore topics such 
as friendships, appropriate touch, keeping safe, recognising and assessing risk and knowing how and where 
to get help when needed and CSE posters are displayed on notice boards. 

 

Meeting The school Safeguarding/ Child Protection Policy includes the risk factors, signs and indicators to identify CSE 
and is included in staff safeguarding training. The CSE screening tool is used for assessing CYP who are 
considered at risk of CSE 

 

Working 
Towards 

The school Safeguarding/ Child Protection Policy does not reflect CSE and is not included in safeguarding 
training. 
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18. Registered Children’s Home Regulations ( Applicable to Residential Schools registered as a 
Children’s Home only)   N/A to Thamesmead 

 

Exceeding The residential school is fully compliant and can evidence compliance with Regulation 33 (2) of the Children’s 
Homes Regulations 2001 (amended 2011) Children’s Home Regulations; Independent Visitors Reports are 
shared with the Responsible individual in the Home Local Authority within 5 days of completion and 
appropriate risk assessments undertaken. The names of all children placed out of county are provided to the 
Responsible Individual in the host local authority and kept up to date and processes are fully effective. 

 

Meeting Regulation 33, Independent Visits take place and systems are in place for circulation of reports, Reporting 
relating to out of area placements is in place. 

 

Working 
towards 

The residential school has procedures in place but they have not been reviewed against current guidance to 
ensure effectiveness. Regulation 33 visits require improvement. 

 

 

 

 

19. Please detail below any other areas of achievement in relation to safeguarding and child protection for your particular 
school or educational setting which can be shared as good practice. 

1  

2  

3  

 

 

 

 

 

Please complete this audit via the link below. Completion of this word document will not be accepted but 
you can keep for you own records 
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https://www.surreysays.co.uk/csf-schools-and-learning-safeguarding-team/00e87792 
 

https://www.surreysays.co.uk/csf-schools-and-learning-safeguarding-team/00e87792

